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Arthur L. CArter Journalism institute


As of ______, 2011
________________

________________

________________

New York, New York _______

Re:      [Address of Licensed Space]

Dear Mr./Mrs./Ms./_________:

_________________ (“Licensee”), a New York [not-for-profit] corporation [with tax exempt status under section 501(c)(3) of the Internal Revenue Code,] wishes to enter into a license agreement with New York University (“NYU” or “Licensor”) for the use by Licensee of certain space (the (Space() in the building located at  ____ _______________________, New York, New York _____ (the "Premises").  For purposes of this agreement, the Space is designated as [insert description of space].   The Space will be utilized by Licensee to [fulfill its mission of] __________________________ on __________ __, 201_ during the following hours:  __ a.m. to __ p.m.   This letter agreement will set forth our mutual understanding with regard to the terms of the license.

1. This license agreement is entered into as of _____, 201_.

2. Licensee shall have a license for the non-exclusive use of the designated Space during the Term, which license shall be revocable at will by Licensor at any time upon not less than three (3) days prior written notice if Licensee shall be in default under any of its obligations under this License Agreement, unless Licensee shall cure such default within such three (3) day period.  Upon receipt of notice of revocation from Licensor and expiration of said three (3) business day period without said default having been cured, Licensee shall be denied access to the Space and shall quit and vacate the Space on or before the date of revocation as set forth in such notice.

3. The license fee for the Space for the Term shall be $____, payable by Licensee to  Licensor in equal monthly installments of $___ on or before the fifth day of each month occurring during the Term.  Licensor shall send bills for the license fees due to Licensor from Licensee to the attention of ___________________________.

4. Licensor shall supply, at its own expense, heat, ventilation, lighting, rest room facilities, in the same quantities as are supplied to the Premises generally.   No telephone or internet access will be supplied by Licensor to Licensee.  

5. Licensee shall advise its employees and visitors that they must present valid Licensee identification cards to the Buildings reception area or they will not be guaranteed entrance to the Building.

6. Licensee will use the Space in a safe and careful manner.

7. (a)
Throughout the term of this Agreement, Licensee, at its own and sole expense, shall procure and maintain Commercial General Liability Insurance with a combined bodily injury (including death), personal injury, and property damage limit of at least $2,000,000 per occurrence, as well as Worker’s Compensation coverage covering each employee of Licensee with a limit of liability in accordance with applicable law.  Licensee shall name Licensor as an additional insured under the Commercial General Liability policy.

(b) Upon execution of this Agreement by Licensee, Licensee shall deliver to Licensor’s Director of Insurance a certificate or certificates satisfactory to Licensor’s director of insurance evidencing the procurement of the foregoing insurance coverage.  Licensee agrees that the policies of insurance shall not be terminated or canceled without at least thirty (30) days prior written notice thereof to the Licensor's Director of Insurance.

8. Licensee shall defend, indemnify and hold harmless Licensor from and against any and all liabilities, losses, damages, penalties, costs and expenses resulting from any claim, demand, action, suit, prosecution or proceeding arising out of any personal or bodily injury (including death) or property loss or damage caused by the breach of any representation, warranty or covenant in this Agreement by Licensee, its employees or agents, or by the negligence of Licensee, its employees or agents.  This provision shall survive the termination of this Agreement.

9. Licensee shall comply, at its sole cost and expense, with any and all present and future requirements of federal, state or local governmental authorities applicable to the Space.  Licensee shall also comply with any and all provisions and requirements of any liability or other insurance policy carried or required to be carried by Licensee under the provisions of this License Agreement.  Licensee shall also comply with any and all rules and regulations of NYU relating to the Space and Licensee’s use of the Space.

10. If Licensee fails to vacate the Space upon the revocation, expiration or termination of the License conferred hereby, Licensor shall be entitled to all remedies provided at law or in equity, to recover the Space from Licensee.

11. Licensor shall have the right to terminate this License, for any reason or for no reason,  upon three (3) days notice and/or to relocate Licensee to another space (e.g., if Licensor seeks to utilize the space for its own purposes).

12. Licensee shall have no right to improve or make alterations, changes or additions to the Space, or any portion thereof, in any way except with the prior written consent of Licensor.

13. Licensee acknowledges that the license given hereby is a personal privilege and therefore neither this License Agreement nor the license given hereby are assignable. This License Agreement may not be modified, nor its provisions waived, except by a writing signed by each of the parties hereto.  Neither this License Agreement nor the license given hereby is a lease, and they shall not be construed as in any way granting Licensee any leasehold or other interest in the Space or Premises except the licenses expressly provided herein.  It is intended by the parties that the license given hereby shall give to Licensee only a limited right to enter upon and use the Space in accordance with the terms hereof.  No failure by Licensor to insist upon the strict performance of any covenant, agreement, term or condition of this License Agreement, or to exercise any right or remedy it may have in connection with any breach by Licensee shall constitute a waiver of any such breach, covenant, agreement, term or condition.  The trustees, officers and employees comprising Licensor shall not be liable personally, in any manner, by reason of, or as a consequence of, the execution, delivery, performance, termination or relocation of this License Agreement.  Licensee shall look solely to Licensor’s interests in enforcing any of the rights which Licensee may have against Licensor hereunder or by reason of any of the foregoing, and shall not seek any damages against any trustee, officer or employee of Licensor individually.

Please sign and return the original and copy of this letter to indicate your approval of these terms.  The original will be returned to you after the letter agreement has been approved and signed on behalf of NYU.

Yours Sincerely,


Agreed to and accepted on behalf of


___________________


this       day of ____ 201_

By:
_______________________________

Name: 

Title:


Agreed to and accepted on behalf of


New York University this      day


of ____ 201_

By:
______________________________
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