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Step 1: Media Management

Before you even open Premiere, you have to make sure that all of your footage is organized.
Never edit directly from your memory card. Copy it to your external hard drive first, using the
organizational structure outlined below. If you don’t have an external drive, create a folder
on your computer’s desktop that mimics the organizational structure below:

MY EXTERNAL
HARD DRIVE
MY PROJECT
FILE.prproj

Create a folder on your external hard drive where all of the files related to your editing project
will be saved. Within that folder, create another folder where just your media (video, photo and
audio files) will be saved and then label it as such. Within that folder, create a folder for each
memory card you have used. One of the best ways to stay organized is to label them
chronologically and to include the date you copied the footage in the folder name.

Your folder structure should look like this:

.1 MEDIA

DEVICES _, PROJECT 1 ’ = MEDIA ; Card 1 -1-21-16

Card 2 - 1-21-16
Card 3 - 1-23-16

Now, drag all of your media files from your memory card into the appropriate folders.
Make sure that you copy the entire contents of your card to its appropriate folder. DO
NOT pick and choose folders or files, and DO NOT rename any files or folders. Drag the entire
contents and then repeat with any other memory cards you may have. To be safe, format
your cards now so that you have fresh cards ready the next time you need to shoot. Always
maintain a clear, consistent file management structure when editing, and never rename or
move files or folders once you’ve copied them to your drive.
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Now you’re ready to open Premiere. Make sure you open the latest version.

When you open Premiere, a window might appear that looks like this:

Media Cache Not Found

The Media Cache directories '/Volumes/MICHAEL SR./Final Project/Media
Cache Folder' and '/Volumes/MICHAEL SR./Final Project/Media Cache

Folder/* were not found or are not writeable. Hit OK to use the default cache
location, or Cancel to exit Adobe Premiere Pro.

Click OK and continue.

Step 2: Creating a Project File

Once you’ve created your folder heirarchy, you're ready to create your project file.

Welcome

Open Recent Creative Cloud Sync Settings
B dummy
iere Clip Project... D open.

EB sync Settings Now
EB Use Settings from a Different Account

N —

. When you first open Premiere CC, you will see the screen above. Click “New Project.

. Give your project a name.

3. Select the location on your external hard drive where your project file will be saved.
Your project file is what you will use to access your editing project from now on. All of the

edits you make will be associated with that project file.

4. Unless you're capturing from a tape and/or know what you are doing, ignore the remaining
settings in this window.
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Step 4a: Creating a Sequence

Before you can start editing, you have to create an editing sequence, which is where all of
your editing will happen. Create a sequence by following these steps carefully:
At the top of your screen, go to FILE, select NEW> New

New Bin

WIS o Sequence
et At Lok The tab you will see at first is the SEQUENCE PRESETS tab.
e et E‘.*d:‘? Ignore this tab. Instead move to the SETTINGS tab.
ED'B“IC.,TQL d Unless you’ve been told or know otherwise, you want

et Vs your settings window to look exactly like the example below.
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Step 8: Exporting (continued)

f. Set bitrate encoding to VBR, 2 Pass. (If

you are in a hurry, which you shouldn’t be

when you’re exporting, choose VBR, 1

pass).

g. Set your target bitrate to 15

h. Set your maximum bitrate to 20

I. Ignore advanced settings.

j. Select Use Maximum Render Quality,

and uncheck each other box.

Premiere will indicate the estimated size

of your exported file near the bottom of

the page. If you need to reduce your file

size, reduce “Target Bitrate” above,

keeping in mind that your export quality

will degrade as you lower your bitrate.
When you're ready to export your file, click Export. Depending on how long your project is, your
export time will vary. Because exporting can be time-consuming, don’t wait until the last
minute to export.

Step 9: Checking Your File

You always should watch your exported file all the way through before you submit it to your
professor or upload it to the web.

Once you've exported and checked your file, you’re done!





